The HR Library Every Business
Needs to Stay Compliant

Did you know that in a recent survey of companies, 57% said they had dealt with
an employee-related lawsuit in the past five years?*

How do you protect your company from the time, expense and distress
associated with employee-related lawsuits?

The answer is easy... HR360! The one online HR resource every business needs. Our
site features thousands of pages of content, forms and posters—it’s like having an HR
department at your fingertips. HR360 includes:

e Employee benefits: Federal and state
guidelines and how-to information to
help you stay compliant.

e Downloadable and customizable \:/ hr360
sample employee handbook.
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e How to do performance reviews, T T—
interview, hire and terminate. :

e Hundreds of downloadable forms,
policies and checklists.

e Laws such as COBRA, Health Care
Reform, FMLA, clearly explained.

e HR Tools: Job Description Builder,
Salary Benchmarking, HR Self-
Assessment, Employee Cost
Calculator & Interview Question
Builder.

e Downloadable federal and state
posters.
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All this content is provided in an easy-to-navigate, timesaving format that helps you
stay compliant and ahead of the curve.

*source: findlaw.com
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HR360 is the premier online HR library providing comprehensive content, how-to guidelines
and forms you need to stay compliant. HR360 covers an extensive range of topics
including:

e Benefits Compliance Calendar
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« Sendthe prospective employee an offer etter o conract and other documents, including confidenbality of non-compete
agreements if appropriate.

o Be sure all documents are signed

« Prepare for the amnval of the new employee

* Conduct employee on-boardinginew employee orientation

o Follow the New-Hire Steps fisted below.

are the various steps hire process:

« Form 19 Eligibility for Employment: All U.S. employers must complete and retain a Form I-9 for each individual they hire for
employment in the United States. This includes citizens and noncitizens. Toview  additional information and download Form |-
9, please diick here.

« New Hire Reporting: You are required to report any new employee to a designated state new hire registry. Many states accepta
copy of Form W-4 with employer information added. Visit the federal Office of Child Support Enforcement website for more
information. For more information on new hire reporting, please dlick here. For more state employer senvices as it relates to new
hire reporbing and more, please click here
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